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Q.1) Fill in the blanks (5M)
1 _________ were introduced in second generation computer.
2 To  print the document vertically you can use the _________option.
3 ______error message is displayed when the text is not recognised.
4 To run presentation _____key is used.
5 The interface between the user and the computer is ____________.

Q.2) StateTrue or False. (5M)
1) The format painter option copies the format from one place to another.
2) You cannot reuse slides from another presentation.
3) An operating system is an application software.
4) The extension of presentation file is .pptx.
5) In MS Excel,formula and function always start with equal to sign.

Q.3) Give full forms of the following. (Any 5) (5M)
1) ALU 3) GCD 5) POST
2) LCD 4) GUI 6) MICR

Q.4 Answer the following questions.(Any 3) (6M)
1) Why do you need to insert charts in a powerpoint presentation?

Give examples of real life.
2) Name the different generations of computers.
3) Discuss the various types of operating system.
4) Explain the basic functions available in MS Excel.
5) How can you insert header in a MS Word 2010 document.

Q.5) Give the difference between the following .(Any 2) (4M)
1) RAM & ROM
2) Warm boot and Cold boot
3) Notes master and Handout master
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