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Q.1) Multiple Choice Questions (5M)
1) PDP-8 is an example of .
a)Supercomputer b)Personal Computer ¢)Minicomputer
2) Which of the following is not available in Accessories folder?
a)Paint b)Windows Media Player c)Notepad
3) The faded image or text that appears behind the text of a document
is called
a)Watermark b)Header c)Footer
4) Press keys to open a file in MS Excel.
a)Ctrl+P b)CtrlI+O c)Ctrl+S
5) feature allows to fill a series of data automatically.
a)Automatic b)Autoseries c)Autofill
Q.2) StateTrue or False. (5M)
1) The size of modern microprocessor is usually one square inch.
2) The shading button is available in the Home tab.
3) By default, a workbook contains 3 worksheets.
4) The Undo and Redo buttons are present on the quick access toolbar.
5) IC was developed by Jack Kilby.
Q.3) Match the following Columns. (5M)
Columns A Columns B
1) To open a calculator a)F12
2) To save a snip press b)AIt+N & V
3) To open the save as dialogbox press c)Windows key +R
4) For extend selection,you need to press d)Ctrl+S
5) To insert a cover page in a document press e)F8
Q.4 Answer the following questions.(Any 3) (6M)
1) State two features of the third generation computers.
2) Define Operating System
3) What are header and footer in MS Word.
4) Differentiate between a workbook and a worksheet.
5) What is the use of name box in MS Excel?
Q.5) Write down the full form of the following. (Any 4) (4M)
1) OS 3)PDA 5)RTF
2) UNIVAC 4)GUI




