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Q.1) Multiple Choice Questions (1X25=25M)
1) GUI stands for
a)Graphical User Interface b)Graphic User Interface
c)Graphics Use Inference d)Graphic User Inference
2) A laser printer is a .
a)impact printer b)non-impact printer
c)large printer d)Slow printer
3) Sandwich & JellyBean are the nickname of
a)Andriod b)Symbian
c)Linux d)Mac OS
4) MS Word saves its files with the extension
a).wpd b).doc
C).rtf d).docx
5) Some of the popular computer operating systems are
a)BOSS b)Windows
c)MS-Dos d)Symbian
6) Tanay wants to store data of his monthly expenditure for a period of one year and
wants to perfom some calculations and analysis.She decided to use MS Excel .
What input devices will he be needing for this?
a)Keyboard b)Mouse
c)Trackball d)Botha &b
7) Whenever Rasika tries to open or save a file ,she gets an error message that says
"Disk full".Suggest a utility that she can use to recify this error.
a)Backup Utility b)File compression utility
c)Disk defragmenter d)Antivirus utility
8)  Aarya wants to find the value of sin 45 + cos 30.Which an application available

in windows OS to calculate the equation value.
a)Scientific Calculator b)Standard Calculator
c)Programmar Calculator d)Botha & b
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Piyush created his curriculum vitae using MS Word 2007.He wants to preview it
before sending it to the printer .Which feature of word 2007 can he use?
a)Page Setup b)Page Border

c) d)Page layout

Aditi created a document of 10 pages using Word 2007.She wants to number all
the pages in the document.Name a feature which will help her achieve the same
without opening and typing the number on each and every page .Give steps

a) footer b)Page to setup

c)Page no d)Both a &b

Anant is a spiritual speaker.He is writing a book on his own experience on
prayers.He doesnot have a good command on Engilsh language & he
cannot afford to hire on editor for the book.Which feature of word 2007
should he use for language corrections?

a)Spelling & Grammar b)Thesaurus

c)World count d)Dictionary

A bank cheque normally has some special numbers printed on it. Which
device is used to read these special charcters.

a)Scanner b)MICR

c)printer d)Barcode reader

The spell check tool will find errors in which of the following.
a)lt in a beautiful sunny day.

b)lt is a beautiful sunny.

c)lt isa beautiful,sunny day

d)Is a beautiful sunny day.

Suppose you have bought all hardware components required for assembling
a computer.After assembling the computer system,which will be the very first
softeware to be installed?

a)Hardware driver b)Operating System

c)Antivirus Software d)Word Processing Software

By default,the page orientation in word 2007 is

a)Portrait b)landscape

c)A4 d)letter

Which of the following is not a word processor?

a)MS Word b)MS Access
c)WordStar d)Wordpad

To align the text to centre shortcut key is used.
a)Ctrl+E b)Ctrl+C

c)Ctrl+L d)Ctrl+R

Which of the following is not a specific purpose software program.
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a)Billing Software b)Payroll software
¢)MS Access 2007 d)Reservation Software

One nibble is equal to .
a) 4 bits b) 8 bits

c) 1 bit d) 1024 bits

monitor can be easily damaged even with a sharp pencil.
a)LCD b)CRT
c)Color d)TFT

Arrange the following memory units in ascending order of their storage capacities.
Kilobyte,Byte, Terabyte,Megabyte

a)Byte, Terabyte,Megabyte,Kilobyte b)Terabyte,Kilobyte,Bytes,Megabyte
c)Byte,Kilobyte,Megabyte, Terabyte d)Megabyte, Terabyte,Kilobyte,Bytes

Which of the following actions can be performed using the tools present in Page
Setup group of Word?

a)Margins b)Page Orientation

b)Paper Size d)All of the above

The feature of Word that automatically adjusts the amount of space between certain
combination of characters so that an entire word looks more evenly
spaced is termed as

e

a)Spacing b)Kerning
c)Justifying d)Scaling
Which of the following is not an input device?
a)Speaker c)Scanner
b)Mouse d)Joystick

What is the full form of .
a)Printed Document Format b)Public Document Format
c)Portable Document Format d)Published Document Format



