A. Choose the correct option for each of the following:

1. A collection of data or information is called a

(] Drive @ Folder D Power

2. To copy a file, we will use option.

D Cut+Paste @/ COpy+PaSte

D Both of these

D None of these
3. When we click on the

. D Search
Q File Explorer

D Folder Explorer
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Answer the following questions.

L. Whatis a foldew?
B Fordex 1S Q. Collechion of ope.
_oY__more \ileg |

o

2. What is File Explorer? Explain.
»H_\.L_«,E‘MAX_QIQI Alowa  us _to qecess, edit,
manage. & oxqanise files & —%\dfzmd 7

't

What is the difference between a file and a folder?

A file 15 a collectan of data oY Fyﬁfof-
mahon. A fsldey 15 a collection of one
o¥X move files

3

4. How can you rename a file or folder?

\.Select the file /foldex +v he wyonamed {n the

dela‘ g DCLN’,.Q hclﬁ tbg:{:ename Qbhgn |0 the

ofganize gYoup on t+he Hometah. 3. Type the.
new Name Fof Use file| folder & Press entey




