A. Choose the correct option for each of the following:

1. The Copy and Cut options are available in the tab.

[ ] Review [ ] Insert [\~ Home [ ] Design
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4 The feature of Word that lets you replace words with their Synonymg,

[ ] Phoenix [::] Treasure ] Thesaurus D i

B. Fill in the blanks with the correct answer.

dictionary Ctrl + Z synonym Ctrl +Y last

1. The key combination to repeat an undone action is CL\ + N

2. Youcanfind a S\i NONYW of a word using Thesaurus.

3. The Undo command is used to reverse the \ QS+t action(s).

4. Word has an in-built cﬁr}r“\()ﬁ(\‘y’ifor checking spellings and gramm
errors in a document.

5. The key combination to undo an actionis o3\ + 7

Read the following statements and write ‘T’ for True and ‘F’
1.

for False.

You can select text in Worg using a keyboard or g mouse

2. Double clicking on 3 word in g document g

: elects the entire paragraph
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a document.
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