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hoose the correct option for each of the following:

LT :
he Insert Function command is available in the  tab
f‘,ﬁ Formulas rw—-»-] Data [wj Insert Tools
; , e
‘ R — function is used to find the square root of a value.
[\j Sum (“J Max M Sqrt Sroot
- Th :
\e default cel] reference in a formulais -
) : . ] lex
ot relative [ ] absolute [ | mixed [ o
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4 All functions have parts.
F L five

three / (wWo L]

foul [
_ cion along with the column |
5. An absolute reference has a siph along Wi
and row number in the cell,
o — . (]
L /1§ |7 LJ#
d ‘¥’ for False.

B.  Read the following statements and write “I" for True an

1. A cell address cannot be used in a formula,

Functions are used to filter data.

3. Functions are predefined formulas that can be used to perform specific
operations.
4. Records once hidden, cannot be shown again in the worksheet. -
s EE
6 AutoFilter arranges data either ascending or descending order. (7l

Fill in the blanks with the correct answer.

cell reference  Fillhandle  Count()  Filtering

: P 1 J
Formulas can be copied using 1L DO NG /€.

1.
o Adifinde function is used to count the number of
2 (ounrt t 2 lunc celts i |
o ' ' contain
numerical values.
bes ,
3. Aformula that includes(el 0 {ectn performs automatic recaleulagi,
s P ‘ ns.

4 ( lreqd r 0 isaprocess to extract records that meet specifie Critep,
o ia,



