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3. What do You mean by
ANS - A formula is an ¢
Example: =A1+B]

alormula? Give ap cxample

Xpressi ¢ rform ¢ i
| on used to perform caleulations on daty in a worksheet

4. What is the use of filter drop buttons?

Ans - Filer drop buttons are used to display only the rows that mect specific criteria. hidine
the rest. S
5. What is the difference between relative and absolute references?

Ans - Relative reference changes when the formula is copied to another cell.

Absolute reference remains fixed when the formula is copied, using $ before the column and
row (e.g.. SAS1).

6. Explain the types of cell references briefly.
Ans -Relative reference: Changes based on the position where it is copied.

Absolute reference: Stays constant regardless of where it is copied.

: i AST).
Mixed reference: Either the column or the row is fixed, but not both (¢.g.. SA1 or AS1)
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7. What is data sorting? What are the two types of sorting available in Excel’
Data sorting is the process of arranging data in a specitic order.

Ans - Two types:
Ascending order

Descending order

. e a filter? ' the fi rom the
B oo sonremon k on the Clear or Filter button to remove the filter frc
con '

Ans -Go to the Data tab and clic
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